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Formatting EPS Output Files 1n Excel

1. Open Excel spreadsheet
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7026 443388 4 82017

7014 443394 3 82017

7064 443534 4 82017
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7036 | The file format and extension of ‘report - 2019-07-09T113628.860x1s’ don't match, The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it anyway?
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7502 Yes No Help

7502 445373 3 B2017

7502 445373 4 82017

7505 445373 5 82017

7502 445373 3 82017

7502 445373 5 82017

7069 446691 3 82017

2. Highlight and delete query criteria

Q) Clssifcation: Motset
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1 University of Texas at San An
2

[FTEeren sommery
Data Scop All Students
Graduating Class
‘2013
2018
Geography
Geomarket
3 - Tx02- £l Paso

b | college Board Exams.

Exam scores
PSAT/NMSQT Total Score 1000 - 1520 (Old PSAT/NMSQT CR+M Score 52 - 143) OR
4 SAT Total Score 1040 - 1600 (Old SAT CR#M Score 960 - 1600)

b Demographics
High School Academic Performance

i intended Major

b |Email & Mailing Address Preferences
Segment Analysis

f: college Plans & Preferences
High School Courses & Adtivities
High Schoal Profile

a

29|Name  AlCode  Statefro High Scho High Scho Total
30|elPasocobosa03 X ElPasa 5050 Visc20

31 |anthony 40218 T Anthony 825 Wilde'28.0
32 |Transmoua08a4  TX ELPASO 9570 GATE164.0
33 |NorthwesH41112  TX ElPaso 6701 Sout110.0
34 |Canutillo (21113 TX ElPaso 66755 Def131.0
35 |ClintHigh41380 T clint 13890 Alai77.0

36 ClintIsDEBa1361  TX clint 13100 Alaf93.0

3. Rename any header with a symbol (i.e. State/Province, High School
Address: City, High School Address: Street Address 1)

4. Format numbers

a. Highlight all numbers
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b. Click on yellow exclamation point

c. Select “Covert to Number”

5. Filter
a. Highlight Row 2
b. Select the Data tab

c. Click “Filter”

6. Save & Share Report!



