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Saved Criteria in Search 
College Board Search adapts to your needs as they evolve and 

allows you to create a personalized experience you can return to 

again and again. Chances are, you have unique criteria you’ll want 

to save in Search to find the students you need now and later.

How to use Saved Criteria: 

Visit My Account to save your recurring selections, then use them to populate filter criteria in 

future Search orders. Follow these quick and intuitive steps to get started. 

1. Log in to cbsearch.collegeboard.org and 

select your organization’s department name 

under the drop-down menu (“Sample 

College Undergraduate ADMISSIONS”) 

2. Click on “Names Remaining” (or “Account 

Type: Per-Name”) 

3. Click on “Your Saved Criteria” 

4. Under Add Criteria Type, select the filter 

group you’d like to configure 
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5. Name your criteria group, enter your selections, and click “Save and Close” to create 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
6. View “Your Saved Criteria” list to add Criterion Types or Edit/Delete your previous selections  
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7. Now you can utilize your saved criteria in your Search orders—click “Start a New Search” or 

open a saved order to find your criteria within the corresponding filter drop-down 

 

8. Click “Apply” to confirm your selection and proceed with your order. You can also inform other users 
within your Search department of your saved preferences as any user can use the same saved criteria. 

 
 

  
  
 
 
 
 

 

Saved Criteria While Building an Order: 
 

You can create a Saved Criteria grouping while building an order by selecting “Save to Search Preferences” 
when selecting criteria under Geography, College Board Exams, and Intended Majors. 

Saved Criteria Use Cases from Peer Institutions: 
 

• Zip code or geomarket lists for primary, secondary, and tertiary markets  

• Major groupings for specific program outreach initiatives 

• AP Exam courses with credit-bearing score ranges 

• Segment Analysis Service (SAS) cluster groupings for attributes such as propensity to apply,  
out-of-state mobility, access initiatives, and more! 

 
Contact us at collegeboardsearch@collegeboard.org with questions or visit cbsearch.collegeboard.org 
to set up a consultation and view additional resources. 
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